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HOJIOKEHUE
0 3amHTe H 06PabOTKe NEPCOHATILHBIX AAHHBIX
B MYHHIHNAJbHOM GI0IZKETHOM yUpPeRIeHHH
«llenTpann3oBanHas KjaybHas cuctema KajieBajibCKOr0 MyHHUHNIAILHOTO PaiioHa»

1. OBINME NOJIOKEHMUSI

1.1. ITonoxxenue o 3amute U 00paboTke NEPCOHANTBHBIX HaHHBIX (Hanee — [lonoxeHue)
YCTaHaBJIMBACT MpaBuia paboTbl ¢ NMEPCOHANBHBIMU JaHHBIMU Pa0OTHUKOB MYHHLMNAILHOIO
OomketHoro  yupexaeHuss  «lleHTpanm3oBanHas  kiyOHas — cuctema  KaneBaibckoro
MYHULIMIIABbHOTO paiioHa» (nanee MBY «LIKC»)

Hacrosmee Ilonoxenne paspaboraHo B coorBetcTBUU ¢ Konctutyumeir Poccuiickoit
Denepaunn, TpynoseiM koaekcom Poccuiickoli  ®enepaunu, ['pakaaHCKHM —KOAEKCOM
Poccuiickoit ®enepaumn, PenepanbHbiMu  3akoHamu oT 27.07.2006 Ne 149-d3 «O6
nHpopMaru, HHPOPMALIMOHHBIX TEXHOIIOTHSX U 0 3aumTe HHpopMarmny, ot 27.07.2006 Ne 152-
@3 «O nepcoHanbHBIX JaHHBIXY, NocTaHoBieHHeM [IpasurensctBa PO or 01.11.2012 Ne 1119
«O6 yTBepKACHMM TpeOOBaHMN K 3alIMTE TMEPCOHAIBHBIX AAHHBIX MPU HMX 00paboTke B
MH(OPMAIIMOHHBIX CUCTEMAX TMEPCOHAIBHBIX JAHHBIXY», Mpukazom denepalibHON CITy)ObI 1O
TEXHUYECKOMY U IKCMOPTHOMY KOHTpomo oT 18.02.2013 Ne 21 «O6 yrBeprknenun CocrtaBa u
COZIEP)KAHUsl OPraHW3aLMOHHBIX M TEXHHYECKUX Mep 1o obecrnedeHnio Ge30nmacHOCTH
NEPCOHAIBHBIX JIaHHBIX MPH WX 00paboTke B HMH(OPMALIMOHHBIX CHCTEMAaxX MEPCOHATIBHbBIX
AaHHbIX», [IpaBunamu BHyTpeHHero TpynoBoro pacnopsaka MBY «LIKC».

1.2. Ilenp paszpabotku Hactosimiero [lonokeHus — omnpenesneHue nopsaka o0paboTKu
NEPCOHAJIbHBIX IAHHBIX B YYPEIKAECHUH, 00eCTrieueHUe 3aLIUThI IpaB ¥ cBO0O01 paOOTHHKOB U WHBIX
oML mpu  paboTe € MX TEPCOHAJIbHBIMM JAHHBIMH, B TOM YMCJI€ 3alMThl [paB Ha
HENPUKOCHOBEHHOCTh YaCTHOM JKU3HU, JIMYHYIO U cemeiinyro TaiiHy. Hacrosuee [lonoxxenune He
pacnpoCTpaHseTCs Ha 0OMEH NEPCOHAIBHBIMU JTAaHHBIMUA PAOOTHUKOB B MOPSIKE, YCTAHOBICHHOM
(denepaibHBIMU 3aKOHAMM.

1.3. Hacrosmee Ilonoxxenue BcTymaeTr B CHIy C MOMEHTa €ro yTBEPXKICHHUS
PYKOBOJIMTEIEM OPraHM3aluy U AeicTByeT 6€CCPOUHO, 10 3aMEHbI €10 HOBBIM [o0KeHHEM.

1.4. Bce paboTHMKM oOpraHu3allid AO0JDKHBI ObITh O3HAKOMJICHBI C HACTOSLIAM
ITonosxeHnem noa pocmuch.

2. OCHOBHBIE IOHATHS, COCTAB U KATEI'OPUHU NEPCOHAJIbHBIX
JAHHBIX

2.1. Jlna uenei Hactosiiero ITonoxeHHsi MCMOMB3YIOTCS CIEAYIOIINE TEPMUHBI H
OMpENEIICHHS:

Cy0beKT nepcoHANBHbIX JAHHBIX — 3TO (PU3HYECKOE JIMLIO, MEPCOHANbHBIE TaHHbIE
KOTOporo o0padarTsiBatOTCst Opranu3aumrei (paboTHUKH, ObIBIIHE PAOOTHHKH, MPETEHACHTHI HA
paboTy, KIIMEHTBI, KOHTPAre€HThI U T.11.).

Ilepconasibubie JaHHbIe — M00as HHOOPMALMS, OTHOCALIASCS K MPSIMO MJIM KOCBEHHO
OIPEEIICHHOMY HJIH OIpeaenseMoMy pru3nueckomy uny (CyObeKTy NepCOHAbHBIX JAHHbIX).

Ilepconanbubie naHHbIe pabOTHMKA — JOObIE CBEACHWS, MPSAMO WM KOCBEHHO
OTHOCSLIMECS K PaOOTHUKY M HEOOXOAMMBIC OPraHU3aLIMK B CBSI3H C TPYAOBBIMU OTHOLIECHUSAMHU.



O0paboTka nmepcoHAIBHBIX JaAHHBIX — JIt000€ J1elicTBHE (OTepalysi) Ui COBOKYITHOCTh
NeHcTBUI (omepaiuii), COBEpIIaeMbIX C HCIOIb30BAaHHEM CPEJCTB aBTOMATHU3allUd WIH 0Oe3
WCTIOJB30BAHUSI TaKUX CPEACTB C TEPCOHAIBHBIMU JaHHBIMH, BKJIOYas cOOp, 3aImch,
CUCTeMAaTH3aIlNI0, HAKOIJICHUE, XpaHeHHe, yTOUHeHne (OOHOBIICHHE, U3MEHEHHE), U3BIICUCHHE,
HCIIOJIb30BaHue, Nepenady (pacrnpocTpaHEHUe, NpPeNoCTaBlIE€HUE, JOCTYI), 00e3IMYMBaHue,
OJIOKMpOBaHNUE, YIaJIeHUE, YHUUTOXEHUE EPCOHATIBHBIX JAHHBIX.

ABTOMATH3HMPOBaHHAs  00padoTKa TMEPCOHAJIBbHBIX JaHHBIX — 00paboTka
MEPCOHATBHBIX JAHHBIX C IIOMOIIBIO CPEICTB BHIUMCIUTENFHOM TEXHUKH.

HNudopmanuonHas cucreMa nepcoHaJbHBIX JAHHBIX — COBOKYITHOCTh COJIEPKAIIUXCS
B 0a3ax JaHHBIX MEPCOHANBHBIX JAHHBIX U 00ECNEUNBAIOIINX UX 00pabOTKy MH(OPMALIMOHHBIX
TEXHOJIOTUH U TEXHUUECKUX CPEICTB.

KoH(puaeHIMaIbLHOCTh NMEPCOHATBHBIX AAHHBIX — 0053aTENIbHOE ISl COOJIIOACHUS
JMIIOM, TIOJXYYHMBIIMM JOCTYH K TEPCOHAIBHBIM TaHHBIM, TpeOOBaHHE HE MIOMYyCKaTh HX
pacnpocTpaneHus 0e3 corjacus CyObeKTa NepcoOHaTbHBIX TaHHBIX MIIM HAJTMYKS UHOT'O 3aKOHHOTO
OCHOBAHUSI.

PacnpocTpaHeHue nepcoHAILHBIX JAHHBIX — JCHCTBUS, HAPaBICHHbIE HA PAaCKPbITHE
MEPCOHATBHBIX JAHHBIX HEONPEACICHHOMY KPYTY JIUII.

O0e31MYMBaHNe NEPCOHATBHBIX [aHHBIX — JICHCTBUSA, B pE3yJbTaTe KOTOPBIX
CTaHOBHUTCS HEBO3MOXXHBIM 0€3 HCIIOIB30BaHMS JIOTIOJIHUTEIFHOH WH(POPMALUU OIPEIEITUTh
MIPUHAAJICKHOCTD IEPCOHAIBHBIX TaHHBIX KOHKPETHOMY CYOBEKTY NEPCOHATIBHBIX JAHHBIX.

OO0menocTynHble TMeEpPCOHATbHbIE [aHHble — T[E€PCOHAJbHBbIC JaHHbBIE, JOCTYI
HEOTPaHUYEHHOI'0 Kpyra JIMI] K KOTOPBIM IPEIOCTABICH C COIIacUsl CyOBEKTa NMEepCOHAIbHBIX
JAHHBIX WJIM Ha KOTOpPbIE B COOTBETCTBUU C (efepalbHbIMU 3aKOHAMHU HE pacHpOCTpPaHSAETCS
TpeboBaHUE COOMIOACHUS KOH(PUICHINATBHOCTH.

Nudopmanus — cBeaeHuss (cooOmieHWs, JaHHBIE) HE3aBUCUMO OT (OPMBI HUX
MIPEIOCTABICHHUSI.

OmnepaTop — 1110, OpraHu3yromee 1 (WIK) OCYIIECTBIIIONIee 00paboTKy MepCOHATBHBIX
JAHHBIX, a TAKXKe ONpeIeNsIolee eI U coiep kaHnue 00pabOoTKU MepCOHAIBHBIX JaHHBIX.

2.2. IlepcoHanbHble AaHHbIE paOOTHUKA (IPETEHACHTA Ha PabOTy) COCTABIISET:

2.2.1. Uudpopmanus o paboTHHKE:

— daMunus, UM, OTYECTBO, BO3PACT, AaTa POXKICHHUS;

— MACIOPTHHIE TaHHbIC;

— cBeneHus 00 00pa3oBaHUM, CHEIHUATBHOCTH, KBaIU(DHUKAIMH, TPYAOBOM CTaxke,
MpebIIyIIeM MecTe paboThl;

— CBEJIEHUS O TOBBIIIEHWU KBAIU(UKAIMK U NPOPECCUOHATIHLHONU MEepernoaroToBKe,
MIPOXOXKICHUH aTTECTAINH;

— 3aHMMaeMasi JOJKHOCTD WJIH BBITIONHsIeMas padoTa;

— CBEJICHUS] O BOWHCKOM y4eTe;

— cBeZIeHUs 0 3apabOTHOM TUIaTe M MHBIX JOX0/1aX paOOTHUKA;

— CBEJICHUS O COIMAIBHBIX TAPAHTHAX U JIbIOTaX U OCHOBAHUSIX UX MPEIOCTABIICHUS,

— CBEIEHHS O COCTOSHHUU 3A0pOBbS pPAOOTHHKA, O pE3ylbTaTax MEIUIIMHCKOTO
o0cIe10BaHus, ICUXUATPUIECKOTO OCBUIETEIILCTBOBAHUS H T.11.;

— aJipec MecTa KUTeNIbCTBA, HoMep TenedoHa;

— CBEJICHUS O HAJIMYUH CYyJTUMOCTH;

— CBEJICHUS O TUCLUIIIMHAPHBIX B3bICKAHUAX U MIPOCTYIKAX;

— CBEJIEHUS O TIOOIIPEHUSIX paOOTHHKA,

— cBeleHUsT 00 0coOOM COLMAIBHOM CTaryce pabOTHHKA (MHBAJIWIAHOCTH, JOHOD,
OepeMeHHOCTb, WieH nMpod)coro3a u JIp.);

— CBEJICHMS O JIMYHOW M CeMEWHOW JKM3HU pabOTHHKA, BKIIOYAs JIMYHYIO U CEMEHHYIO
TalHBbI,

— CBe/IeHus 00 00s13aTEILHOM M JIOTIOJIHUTEIILHOM CTPaXOBaHUU PaOOTHUKA U YIEHOB €ro
CEMBbH;

— coJiepKaHUe TPYJOBOTO JOrOBOpPa, TPYAOBOM KHMXKKH, NMPHUKA30B, JIMYHOM KapTOUKH,
XapaKTEPUCTHK U MHBIX KaPOBBIX TOKYMEHTOB, KaCAIOIIUXCs PaOOTHHKA;

— IpyrHue CBEACHUS O PaOOTHUKE.

2.2.2. Uadopmanus o ceMeiHOM IMOJIOKEHUH PaOOTHHUKA U YIEHAX €r0 CEMbHU:



— O HaJIMYUM JIETEH;

— 0 COCTOSIHUU 3/TOPOBBS YWIICHOB CEMbU;

— 0 HAJIMYMHU Y paOOTHHKA WKIUBEHIICB,;

— 0 He0OXOIMMOCTH yX0/1a 32 OOJIbHBIM YJIEHOM CEMbH;

— 00 yChIHOBJIEHUH (y10UEPEHUH );

— 00 uHBIX (aKTax, MAIOIIUX OCHOBAHHE IS MPEAOCTaBICHHUS paOOTHUKAM TapaHTHH U
KOMIICHCAIUH, IPETYCMOTPEHHBIX 3aKOHOIaTEIIECTBOM.

2.3. IlepcoHanbHbIe JaHHBIE KIMEHTOB, KOHTPAT€HTOB U IPYTUX JIUI] COCTABIISAIOT:

— dhaMuHsl, UMsI, OTYECTRBO;

— BO3pacT, AaTa POXKACHUS,

— TAaCTIOPTHBIE TaHHBIE;

— aJipec MeCTa KHUTEJIbCTBA, HOMEp Tele(oHa;

— Japyrue cBeleHHA O (H3MUYECKMX JIMIAX, TOJyYeHHBIE OpraHu3alueid mpu
OCYILIECTBICHUH CBOEH AESTEIHHOCTH.

2.4. Kateropuu 1mepcoHATBbHBIX JaHHBIX

2.4.1. B npouecce oCyLIeCTBICHHUs JEATEIbHOCTH OpPraHU3allid BO3MOXKHA 00paboTKa
JTFOOBIX KaTeTOPUH MepCOHABFHBIX JAHHBIX, 32 HCKIIOYCHUEM CIICITUATBHBIX KaTEerOpri.

2.4.2. CneunanbHble KaTeTOpUU MEPCOHATBHBIX JAHHBIX COCTABIISAIOT CBEICHUS:

— O COCTOSTHUH 3/I0POBBS;

— 0 PacoBOM M HAIIMOHAJIbHOW MPUHAAJIC)KHOCTH;

— O MOJINTUYECKUX B3TIIAaX;

— O PEIUTUO3HBIX WK PUIOCOPCKUX YOS KTCHUAX;

— 0 YaCTHOM JKU3HHU;

— O CyAMMOCTH.

2.4.3. Bce nepcoHalIbHbIE JaHHbIC, 3a MCKIIOUYEHUEM JAHHBIX CHEUUATBHOW KaTEeropuu
OTHOCSITCSI K OOBIYHBIM KaTETOPUSM MEPCOHAIBHBIX JaHHBIX.

2.4.4. O6paboTKa crierMaabHbIX KaTeTOPHUNA MEPCOHAIBHBIX TAHHBIX JTOMYyCKACTCS:

— npu 00paboTke MHPOPMALIMU O COCTOSHUM 3[J0POBbS B CIy4asiX, MPEIyCMOTPEHHBIX
HOPMAaTUBHBIMH [TPABOBBIMU aKTAMU;

— ripu 00paboTKe HH(pOPMAIMH B LENAX TpuMeHeHus: HopM TpynoBoro konekca PO u t.11.;

— mpu o0paboTke uHGOpPMAaMM O YaCTHOM IJKM3HM B HPETYCMOTPEHHBIX
3aKOHOJATEILCTBOM CIIy4asiX M MOPSIKE.

2.4.5. O6paboTKa CHeIUAIbHBIX KATETOPHI IEPCOHATBHBIX TaHHBIX JOMYCKACTCS TOJIBKO
C MUCBMEHHOTO COTJIacHs UX CyObeKTa.

2.5. O0uienocTynHble U KOHGUACHIIMAIBHBIE IEPCOHATBHBIC TaHHbIE

2.5.1. Bce mepcoHanpHBIE JaHHBIC SBISIOTCS KOH(UACHIUAIBLHBIMHU, 32 HCKIIOYCHUEM
00IIETOCTYMHBIX MEPCOHANBHBIX TaHHBIX.

2.5.2. OO1IeOCTYITHBIMU MEPCOHANTBHBIMYU JTAHHBIMU SIBJISIOTCSI CBEJCHUS, K KOTOPBIM
oOecrieyeH CBOOOIHBIN JOCTYI C cOTfacusi CyOBbeKTa TaKMX MEPCOHATBHBIX JaHHBIX WIH B CHIY
MPSIMOTO YKa3aHUs 3aKOHA.

2.5.3. JInunas u ceMeliHas TailiHbl CyOBEKTa MEPCOHANBHBIX TaHHBIX:

- IepCOHAJIbHBIE JaHHBIE O YaCTHOW (MHTUMHOMN) )KU3HU CYOBEKTa, COCTOSIHUU 3/I0POBbSI,
JUarHose 3a00JieBaHus COCTABISIOT JIMYHYIO TallHY CYOBEKTa.

- TIEpCOHAJIbHBIC JaHHBIE 00 YCHIHOBJICHUH (YIOYEPEHWH), O AMArHO3€ 3a00JIEBaHUS H
COCTOSIHUU 3]I0pOBbsI YJICHOB CEMBU CYOBEKTa, WX YaCTHOM (MHTUMHOMN) *KM3HHM COCTABIISIOT
CEMEWHYIO TalHYy.

2.5.4. B nensx obecneyeHns B3aMMOICHCTBUS CTPYKTYPHBIX MOAPA3IeIEHUIN 1 OTI€IbHbBIX
paboTHHKOB (opMUpyeTcsi Tene(OHHBIH CIPAaBOYHUK OPraHU3aIMH, B KOTOPBIH BKIFOYAOTCS
(dbaMums, UMs, OTYECTBO, JOJDKHOCTH (Tpodeccusi) paboTHHKA, HOMEp pabodero TenedoHa.
Brrouenue yka3zaHHBIX TMEPCOHAIBHBIX JMAHHBIX (KpoMe JODKHOCTU (Tpodeccun) U HOMEpa
pabGouero TenedoHa) B CIPAaBOYHHUK OCYLIECTBISETCS ¢ MUCBMEHHOTO COrjacusi pabOTHHKAa B
COOTBETCTBUH c II. 2.5.2. Hactosuiero [lonoxenus.

2.6. buomerpuueckue nepcoHalbHbIC TaHHbIE

2.6.1. IIpn ocymiecTBIEHUH CBOEHW IEATEIBHOCTH OPraHU3alHs MOXET OCYILIECTBIATH
00paboTKy OHOMETPUYECKHX IEePCOHANBHBIX JAHHBIX B MOPSAAKE, IPEeIyCMOTPEHHOM
HOPMaTHBHBIMU NIPAaBOBBIMHU aKTaMu M HacTosuuM [lonoxennem.



2.6.2. buoMeTpUUYECKMMH  IEpPCOHAIBHBIMU  JaHHBIMM  SIBISIIOTCA  CBEJACHUSA,
Xapakrepusyomue (uznonornyeckre 0coOEHHOCTH Ye0BEKa, MO3BOJIAIONINE YCTAHOBUTH €ro
JMYHOCTh, @ UMEHHO:

- OTIICYATKH MAaJIbIIEB, JaI0OHHU;

- pay’KKa CeTYaTKH IJia3;

- ananu3 JIHK;

- 0COOCHHOCTH CTPOEHUS TE€Ja, €r0 OTIENbHBIX YacTel, BHYTPEHHHX OPraHOB;

- IOYEpK U T.1.

2.6.3. B ciuywae ©HeoOXommmocTH 00pabOTKa OHOMETPUYECKHX JAHHBIX MOYXKET
OCYILECTBIISATHCS TOJIBKO C MUCBbMEHHOTO COIIacus MX CyObeKTa.

2.6.4. Tlpn HeoOxoauMocTH 00paOOTKM OMOMETPUYECKUX MEPCOHAIBHBIX JAaHHBIX BHE
MHPOPMALIMOHHBIX CHUCTEM B OpraHuM3aluu olecrneyuBaeTcss CcoOroeHue TpeOOoBaHMIA,
IpeayCMOTPEHHBIX ITocTaHoBieHueM [IpaBurenscTBa Poccuiickoit @enepanuu ot 06.07.2008 Ne
512 «OO6 yTBepkIAeHMHM TpeOOBaHUI K MaTepUaJbHBIM HOCHTEISIM OHOMETPUYECKHX
MIEPCOHATBHBIX JAHHBIX M TEXHOJOTHSIM XpaHCHHS TAKUX JAHHBIX BHE HH(POPMAIIMOHHBIX CUCTEM
MEPCOHATBHBIX JAHHBIX ).

1. 3AIIIUTA INIEPCOHAJIBHBIX JTAHHBIX

3.1. IlpuHnunsl 00pabOTKH U 3alUTHI NEPCOHATBHBIX JAHHBIX B OpraHU3alHH.

3.1.1. Coop u 06paboTKa MepCcoOHATBHBIX JAaHHBIX OCYIIECTBISIOTCS B TIOPSJIKE U B IENSX,
IIPENYCMOTPEHHBIX 3aKOHOAATEIBCTBOM U HacTosuM Ilonoxxenuem.

3.1.2. TlepcoHanbHBIC [aHHBIE HE MOTYT OBITH HCIOJB30BAHBI JJISI OCYIIECTBICHUS
KOHTPOJIS 32 TIOBEJACHUEM MX CYOBEKTa, B LEJSIX AUCKPUMHUHALINYU, IPUYUHEHUS MOPAIBHOTO U
(wm) MaTepuaabHOTO yiiep0a, 3aTpyIHEHHS B peasiu3aliiy IpaB U CBOOOI.

3.1.3. Ilpu npuHATHM pElICHH, 3aTParuBalOIMX MHTEPECHl CyObEKTa, HE JOIMYCKAeTCs
OCHOBBIBAaThCS HA JAHHBIX, [TOJIYUEHHBIX UCKIIOYUTEIBHO B PE3yabTaTe UX aBTOMAaTU3UPOBAHHOMN
00pabOTKU WIIN SJIEKTPOHHOTO MOJTyYCHHUS.

3.1.4. OGecneueHrne KOHPUIACHIMAITBHOCTH IEPCOHAIIBHBIX JIAHHBIX.

3.1.5. CyObeKT nepcoHalIbHBIX TAHHBIX HE MOXKET OTKA3bIBATHCS OT CBOMX IIPAB Ha 3aIIHUTY
JUYHOW U CEMEUHOMN TalHBbI.

3.1.6. 3amura MNEepCOHATBHBIX JIAHHBIX OCYILIECTBISECTCS OpraHU3alMel 3a CYeT ee
COOCTBEHHBIX CPEJICTB.

3.1.7. HenomycTUMOCTb 370YyMOTpEOJICHUs] TPaBOM TpU 00pabOTKE M MPEJOCTaBICHUH
MEePCOHATBHBIX TAHHBIX.

3.2. 3amura nepcoHaIbHBIX JaHHBIX B OpraHU3allMy OCYILECTBIISIETCS B LIETAX:

3.2.1. TlpenoTBpamieHusi yTe€4YKH, XWILIEHUS, YTPaThl, UCKAKEHUS, MOIICIKH M WHBIX
HENPaBOMEPHBIX JeHCTBUI ¢ HH(pOpMAIHEH, COCTABIISIONIEH IEPCOHANBHBIC TaHHBIE;

3.2.2. llpenotBparnieHus yrpo3 6€30MacHOCTH TUYHOCTH paOOTHUKA, YWICHOB €r0 CEMbH, a
TaK)Ke OOIIECTBA U FOCYIapCTBa B LIEJIOM.

3.2.3. 3amuTbl KOHCTUTYUMOHHBIX NpaB TpakJaH Ha COXpPaHEHHUE JMYHOW TaillHBI U
KOH(HUIEHIINATFHOCTH NEPCOHATIBHBIX JTAHHBIX, UMEIOMIMXCS B MHOOPMAIIMOHHBIX CHCTEMaX H
COXpaHEHHUS TaHHBI.

3.2.4. OGecrnieuenue mpaB pabOTHUKOB B 00JIACTH MEPCOHATBHBIX JaHHBIX.

3.2.5. ObecnieyeHnst COXpaHHOCTH UMYIIECTBA OPTaHU3ALUHN U PAOOTHHUKOB.

3.3. Metozb! ¥ c1ocoObI 3alIUTHl NEPCOHANBHBIX JAHHBIX B MHQOPMALIMOHHBIX CHCTEMAaX
NIEPCOHAJBHBIX JAHHBIX OCYILECTBISIOTCA B COOTBETCTBUU C IOcTaHOBIEeHHEM [IpaBurenscTBa
P® o1 01.11.2012 Ne 1119 «O6 yTrBepxkaeHNH TpeOOBaHH K 3alUTE IEPCOHAIBHBIX JAHHBIX IPU
ux 006paboTke B MHPOPMALMOHHBIX CHCTEMaX MEPCOHANBbHBIX AaHHBIX», MpukazoM PCTIOK ot
18.02.2013 Ne 21 «O6 ytBepxnaenun CoctaBa U COJIepKaHUs OPraHU3alMOHHBIX U TEXHUYECKHUX
Mep Mo o0ecrneyeHHo O€30MacHOCTH MEePCOHAJIBHBIX JaHHBIX IpU HMX 00paboTke B
MH(OPMALIMOHHBIX CUCTEMaX MEPCOHATIBHBIX TAHHBIX "

K takum Mepam oTHOCATCSA:

- UACHTUPUKAIUS U ayTeHTU(PUKAIUSA CYyOBEKTOB JIOCTYIa U 0OBbEKTOB JOCTYIIA;

- yIIpaBJIeHUE JOCTYIIOM CYOBEKTOB JOCTYIA K 00BbEKTaM JI0CTYTIa;

- OTpaHUYEHUE IPOrPAMMHOM Cpeibl;



- 3aIIMTa MAIIMHHBIX HOCUTENeH WHPOpPMAalWu, Ha KOTOPBIX XpaHATCS U (WIN)
00pabaThIBatOTCS IEPCOHATIBHBIE TAHHBIE;

- peructpanus coObITHI 0€301MacHOCTH;

- aHTUBHpPYCHasl 3allUTa;

- oOHapy>keHue (Mpea0TBpallleHUE) BTOPKEHUH;

- KOHTPOJIb (QHAJIN3) 3AIIUIIEHHOCTH IEPCOHAIBHBIX JaHHbIX;

- obecrnieueHme NeJIOCTHOCTH HH(POPMAITMOHHOW CHCTEMBI U TIEPCOHAIBHBIX TAHHBIX;

- o0ecrieueHne JOCTYITHOCTH NEPCOHAIBHBIX JaHHbIX;

- 3alIUTa Cpebl BUPTYAIN3AIINY;

- 3alUTa TEXHUYECKUX CPEJICTB;

- 3amTa NHPOPMAITMOHHOW CUCTEMBI, €€ CPEJICTB, CUCTEM CBSI3U U MEpelauu JTaHHbBIX;

- BBIIBJICHUE WHIMJIEHTOB (OJHOTO COOBITHS WJIM TPYIIBI COOBITUH), KOTOPBIE MOTYT
MIPUBECTH K COOSIM WJIM HapyHIeHHIO (yHKIMOHUPOBAHUS MHGOPMALIMOHHON CUCTEMBI U (WJIH) K
BO3HUKHOBEHUIO yrpo3 0€30MaCHOCTH NEPCOHANBHBIX IaHHBIX, U pearipoBaHUE HA HUX;

- ympaBieHue KoH(puUTypanueil HHOOPMAIMOHHOW CHUCTEMBl W CHCTEMBI 3allUTHI
MEPCOHAIIBHBIX JaHHBIX.

3.4. Opranu3anys IpUHAMAET CICAYIOIINE MEPHI MO 3aIUTE IEPCOHAIBHBIX TaHHBIX:

- pa3paboTKa HOPM O 3alUTE EPCOHATBHBIX JAHHBIX;

- OmpeieNieHHE M 3aKpeIUIeHWE TepedHsi WHPOPMAINU, COCTABIIIONICH MEepPCOHATBHBIC
JTaHHBIE;

- OrpaHMYeHHE JO0CTyna K HH(OpMaIUM, COCTABIAIOLICH MEPCOHAJIbHBIE JaHHBIE,
MIOCPE/ICTBOM YCTAHOBJICHHs HOpsiiKa OOpalleHusi ¢ 3Toi MHpopMalnuei W KOHTPOJS 3a €ro
COOJTIIOICHHUEM;

- BeJeHHE YydeTa JHIl, TMOJYYUBIIMX JOCTYll K HWH(POPMALMH, COCTaBIIAIOLICH
NepCcOoHaNIbHBIC JTaHHbIE, U (UJIK) JIUI], KOTOPHIM Takas WH(opMmanus Oblia mpenocTaBieHa WIN
nepeana;

- 3aKJIFOYEHHE C JIMLAMHU, TOJIyYUBIIUMH JOCTYH K MEPCOHAIBHBIM TaHHBIM, TPYJOBBIX U
IpaXJIaHCKO-TIPABOBBIX JOTOBOPOB, COTJIAIICHUN O COXpPaHEHUH KOH(PUICHIINATEHOCTH;

- HaHeceHue IpupoB KOH(PUACHINAIBHOCTH HA MaTepUabHble HOCUTENH (JOKYMEHTHI),
coaepxarue HH(HOPMAIHIO, COCTABIIAIONIYIO IEPCOHAIbHbIC JaHHbIC,

- o0y4yeHHe U IPOBEpKa 3HAHUH HOPM M TpeOOBaHMUIN B 00IACTH 3aLUTHI IEPCOHATBHBIX
JTAHHBIX;

- OpraHu3alus 1 BeJeHHe KOHPUICHIIMAIBHOTO JeJI0NPOU3BOJICTBA;

- TNpPUMEHEHHE CpPEACTB M METOJOB TEXHUYECKOH 3aluThl KOHQHUAECHIHATHLHOCTH
uHpopMaLuu (ycraHaBnMBaeT 3aMKH, peleTKy, pas3uYHbIe MeXaHUUYEeCKue,
AJIEKTPOMEXaHUYECKHE U AIEKTPOHHBIE YCTPOMCTBA OXPAHBI).

3.5. JIuna, o6s13aHHbBIe 0OecneunBaTh KOH(GUAECHIIUAIBHOCTh IEPCOHAIBHBIX TAHHBIX.

3.5.1. Jluma, umeromue AOCTYN K MEPCOHAIBHBIM JIaHHBIM, U JIUIA, OTBETCTBEHHBIE 33 UX
00paboTKy JOJDKHBI MPUHUMATh MEpPBI, MPEMSITCTBYIOLIME O3HAKOMIIEHUIO C ME€PCOHAIBHBIMU
JTAaHHBIMH JIMII, HE UMEIOIINX JOCTYMA K MePCOHAIBHBIM JaHHBIM.

3.5.2. K nunam, o6s13aHHBIM 00ecTIeunTh KOH()UIEHIINATBHOCTD MEPCOHANBHBIX JAHHBIX,
OTHOCATCSI: PYKOBOJAWTENb OPTraHM3aLMHM, PYKOBOJUTEIN CTPYKTYPHBIX IOJApa3aeieHHIA,
ceKpeTapu, pabOTHUKH KaJpOBOH CIIy>KOBbI, OyXraJITepuu U APYruX CTPYKTYPHBIX 1OApa3AeIeHHH,
OCYIIECTBIISIONIMX  MOJy4YeHHEe, O0pabdoOTKy, XpaHEHHe, HWCIOJIb30BaHWE U  Tepeaady
MEPCOHAIILHBIX JAHHBIX.

KoHKpeTHBIII TIepedyeHb JHI, MOJyYalolIMX JOCTYH K TIEePCOHAIBHBIM JaHHBIM |
OCYILLIECTBISIOUIMM UX 00pabOTKy, YTBEp)KIAaeTCs MPUKA30M JUPEKTOpa W XPAHUTCS B OTAENe
KaJpoB. B mpukasze onpeaenstorcs OCHOBaHUS U L€ MOJTY4YeHUsS U 00pabOTKU MEePCOHATBHBIX
JIAaHHBIX, CPOKHM HCIOJb30BAHUSA, YCIOBHS M Apyrue TpeOoBaHus. JlocTynm K IMepcOHATbHBIM
JAHHBIM OCYIIIECTBIISIETCS TOJIBKO TIOCIIE IPOXOKACHUS IPOIIETyPHI TOIYCKa, ONPEeIEHHOH B II.
3.5.3. Hacrosimero [lonoxenus.

PykoBomuTeNnn CTPYKTYpHBIX TMOJApa3eieHHid BIpaBe TOJIyd4aTh W 00padaThIBaTh
NEPCOHATIbHBIE JaHHbIE, Kacaloluecs: pabOTHUKOB CTPYKTYPHOTO MOAPA3AENICHUs MO0 BOIPOCaM
BBITIOJTHEHUS UX TPYAOBOH (DYHKITHH.

3.5.3. lonyck K KOH(pHIEHIIMAIbHBIM II€PCOHAIBHBIM JaHHBIM BKJIIOYAET B ceO0sl:



3.5.3.1. OzHakomisieHue paOOTHHMKA C 3aKOHOJATEIBCTBOM O 3aIIUTE IEPCOHAIBHBIX
JAHHBIX, B TOM YHUCJIE JTUYHOU, CEMEIHON 1 MHOM TaliHbI, 00 OTBETCTBEHHOCTH 3a €ro HapylleHUe
1 JIOKQJIbHBIMU HOPMATUBHBIMU aKTaMH OPTaHU3AI[MH B 00JIACTH 3aLUTHI IEPCOHAIBHBIX IaHHBIX;

3.5.3.2. Tlpunstue pabOTHUKOM OOS3aHHOCTH MO COOMIOJCHHUIO KOH(PUACHIMATHLHOCTH
MEPCOHAIBHBIX JAHHBIX, K KOTOPHIM MOJIy4YaeT JOCTYII,

3.5.3.3. Ilpunstue paGOTHUKOM OOsS3aHHOCTEH IO HEpasIJIALICHUI0 CBEJIECHUI
KOH(UIEHIIMAIIBHOTO XapaKTepa Iocie MpPEeKpalleHUus] TPYAOBBIX OTHOLIEHUN Ha TEepUuoJ
JNEHCTBUS pexruMa KOH(PHUICHIIUATBHOCTH TAHHBIX CBEACHUI;

3.5.3.4. CoOmroneHne pabOTHUKOM TpeOOBaHUN TIO 3amUTe KOH(PHUICHIIMATBHON
nH(pOpMaIINK;

3.5.4. C nuuamu, nojy4aroMH JOCTYII K IEPCOHAIIBHBIM JIaHHBIM M OCYIIECTBISIOIUMHI
00pabOTKy MEPCOHANBHBIX JAHHBIX, 3aKIIOYAIOTCS TPYIOBBIE JOTOBOPHI U (MJIN) TOTIOIHUTEIbHBIE
COTJIAIIICHUSI K TPYJOBBIM JOTOBOpaM C YCJOBHEM 00 oOecrneueHun KOH(PHUIACHIHMAIBHOCTH
NEPCOHATIBHBIX JAHHBIX.

Ecnu BbImosHeHHe paboThI CBSI3aHO € JOCTYNOM K KOHGUAEHIHAIbHOW HH(pOopManuu, a
JIMIIO OTKA3bIBAETCS OT MPUHATHUS Ha ce0sl 00s13aHHOCTEH 110 COXPaHEHUIO KOH(PHUIEHIIMATLHOCTH
CBEJICHU, TPYI0BOIl IOrOBOP HE 3aKII0YAETCS.

Jluma, TpyaoBble OOS3aHHOCTH KOTOPBIX HE CBS3aHBI ¢ OOPabOOTKOM NEepCOHATBbHBIX
JAHHBIX, MOTYT OBIThH JOMYIIEHBI K IEPCOHATBHBIM JIaHHBIM TOJIBKO C UX MHUCbMEHHOTO COTJIACHSI.

B ciyyae ciryyaliHOTO NOJIy4€HHUs IEPCOHAIBHBIX JAHHBIX HEYIIOJHOMOYEHHBIM JINLIOM, C
HUM 3aKJIo4yaeTcs corjameHue 00 o0ecrnedyeHndn KOH(PHUICHIUATbHOCTH —MOJY4YEeHHBIX
IIEPCOHATIBHBIX JAHHBIX. YMbllLIEHHOE MOJTy4eHUe NEePCOHAIBHBIX JTAaHHBIX
HEYMOJIHOMOYEHHBIMU JIMLAMU SBJIIETCS OCHOBAHMEM JUJISl MPHUBJICYEHUS K OTBETCTBEHHOCTH,
MIPEYCMOTPEHHOHN 3aKOHOIATENbCTBOM.

CBoeBpeMeHHOE 1 [TPaBOMEPHOE 3aKJIIOUEHHUE JIOTOBOPOB U COTJIAlIeHU 00 oOecrieueHun
KOH(HIEHIIMATFHOCTH NEPCOHATBHBIX JAaHHBIX 00ECIIeYBaeTCs PaOOTHUKAMH OTJIENIa KJAPOB.

3.6. I'pucdb1 KOHGUIESHIIUATIEHOCTH.

3.6.1. Ha wmarepuanbHble HOCHTEIM MEPCOHANBHBIX JaHHBIX HAHOCATCS TPUQBI
koHpuaeHmansHoctu: «KonpuaenunanbHo» u «Oco00 KOHDUIESHITUATBHO.

3.6.2. I'pud «Oco60 KOHPUACHIMATEHOY» UMEIOT CIIEITUATBHBIC KATETOPUH MEPCOHATBHBIX
JAHHBIX U MEPCOHAIbHBIC JAaHHBIC, COCTABISAIONINE KAKYIO-THOO OXpaHSEMYyI0 3aKOHOM TailHy
(IMuHyI0, CEMEHHYIO U UHYIO).

3.6.3. I'pud «KonduaeHmaaipsHo» Ha BCE OCTaIbHbIE KOH(DHUICHIIMAIBHBIC TIEPCOHATBHBIC
JTaHHBIE.

3.7. [IpoBeneHue 0O0y4YeHUsI ¥ TPOBEPKHU 3HAHUN HOPM U TpeOOBaHUN B 00JIACTH 3aIUTHI
[IEPCOHAIBbHBIX JTAHHBIX.

3.7.1. OOyyenue u TpoBepKa 3HAHWUN B OOJACTH 3aIIMTHl TMEPCOHATBHBIX JTAHHBIX
OCYILIECTBIISIETCS HE pPEXkE OJHOI0 pas3a B rol.

3.7.2. BueouepegHoe oOy4deHHE W MpPOBEpKAa 3HAHUN MPOBOJUTCS MPH U3MEHEHUU
3aKOHOJATENbCTBA B O0JIACTM 3alUTHl I[EPCOHAJBHBIX 3HAHUNW M BHECEHUU HU3MEHEHUH U
JIOTIONTHEHUH B JIOKAaJIbHBIE HOPMATUBHBIE aKThl OPraHU3AIMU IO BOIIPOCAM 3alIUTH U 00pabOTKH
MIEPCOHAIBHBIX JAHHBIX.

3.7.3. OOyueHue U TpoOBEpKa 3HAHUI PaOOTHUKAMU HOPM U TpPeOOBAaHUU IO 3aIIUTE
MEPCOHAIBHBIX JIAHHBIX MPOBOAMUTCS IMPU HENOCPEICTBEHHOM YYaCTUU IPEICTaBUTEIBHOIO
oprasHa paOOTHHMKOB (TIpH €ro HAJIM4UN).

3.7.4. Otka3 pabOTHUKA OT MPOXOXKIEHUS OOY4YeHHsS U TNPOBEPKH 3HAHUNA B 00JACTH
3alIUThl MEPCOHAIBHBIX JAHHBIX SBISETCS OCHOBAHMEM JUISI MPUMEHEHMS JAMCLUILTMHAPHOIO
B3BICKAHHUS.

3.8. Opranuzanus u BeJileHHNe KOHPUICHIIMAIBHOTO 1EJI0NPOU3BO/ICTBA.

3.8.1. Bce OOKyMeHTHI, cojepkalue KOH(HICHUUATbHbIE NEPCOHAJIBHBIE JlaHHBIE,
JIOJKHBI COXPAHATHCS B peXXUMe KOH(DUISHIMAIBHOCTH U OBITh JOCTYITHBIMHU TOJIBKO TEM JIUIIAM,
KOTOpBbIE MMEIOT JIOMYCK K TaKUM CBEIECHHUSM B CHJIy HCIOJHEHHS WMHU CBOMX TPYIOBBIX
oOsi3anHOCTel. OpraHusanus KOH(UICHIMAIBLHOTO JEJIONPOU3BOJICTBA JOJDKHA HCKIIIOYATh
03HAaKOMJIEHHE C KOH(PUICHINATbHON HHPOpMAIIMEN HHBIX JIUI], HE UMEIOLINX TaKOTO J0CTYyIa.

3.8.2. Ha koH(uAeHINAIBHBIX TOKYMEHTAX:



- craBuTtcs rpud «Konduaenmmanbao» 1 «CTporo KOHGHUISHIMAILHO» B IPABOM BEPXHEM
YTy TIEPBOTO JIUCTA C yKa3aHUEM HOMepa HK3EMILIApa;

- YKa3bIBAETCS KOJIMUYECTBO IK3EMILIAPOB (HA JOKYMEHTE, MOAIIMBAEMOM B JIEJI0) U MECTO
HaXO0XKJCHHS KaXKI0T0 U3 HUX, HOJMHUCh U OTMETKA 00 UCTIOIHEHUH;

- YKa3BIBAIOTCS JIOJHKHOCTHBIE JIUIIA, YITOJIHOMOYEHHBIE HCIIOJIb30BATh JAHHBIN JOKYMEHT,
MOJIUCH U J1aTa TUPEeKTopa (Ha 000poTe IUCTa JOKYMEHTA).

3.8.3. Ilpuka3om Ha3HayaeTCs JIULIO, OTBETCTBEHHOE 3a YYET, XpPAHEHHUE U UCTOJIb30BAaHUE
KOH(HIEHIIMAIBHBIX TEepPCOHANbHBIX JaHHbIX. [loAnMuCaHHbIE AOKYMEHTHI IMepelaroTcs is
pETUCTpaIH JOHDKHOCTHOMY JIMITY, OTBETCTBEHHOMY 33 UX YUeT.

3.8.4. JIBmxenue pgokymeHtoB c¢ rpupoMm «KondunenumanbHo» u  «Crtporo
KOH(QHUIECHIIMATFHO» JOJDKHO OTPa)XKaThbCs B JKypHAJIEC ydeTa IBHIKCHUS KOH(DHIEHIMATBHBIX
JTIOKYMEHTOB.

[lpu BBIIaYe DOKYMEHTOB, COJACPKAIIMX KOH(HICHIMAIbHBIC NMEPCOHAJBHBIC JaHHBIC,
JMLIO BIpaBe MCIIOJIB30BaTh UX B TEUEHUE CPOKA, HEOOXOIMMOIO JJISl BHIIOJHEHUS PabOThI, MO
HCTEUSHUH KOTOPOTO OHM BO3Bpamiarorcs. [lepeqada TOKyMEHTOB MPOU3BOAMUTCS C 0053aTEIIbHON
3aIMChIO B )KypHAJIE YUeTa JIBHKCHHUS.

3.8.5. Tlpu pabote C AOKyMEHTaMH, COJEpXAIIMMHU KOH(HICHIIMATbHBIC CBEACHHUS,
3arpenaeTcs:

- IeTIaTh BBIMMCKH 0€3 COOTBETCTBYIOMIETO Pa3peICHUS TUPEKTOPA;

- 3HAKOMHTb KOH(PUICHIIMATIBHBIMH JOKYMEHTAMU HEYIOJTHOMOYEHHBIX JIUIL;

- UCII0JIb30BaTh HH()OPMAIUIO U3 TAKUX JOKYMEHTOB B OTKPBITBIX COOOLICHHUSX, TOKIAaX,
MIEPEIUCKE, PEKIAMHBIX U3JIaHUIX;

- IPEJOCTaBIATh CBOW KOMIIBIOTED I PAOOTHI APYTUM paOOTHHUKAM;

- OCTaBJIATH 0€3 NPUCMOTpa Ha pabouyeM MecTe KOH(UACHIUAIbHBIC TOKYMEHTBHI,
BKJIFOYEHHBIH KOMIIBIOTED.

3.8.6. Ilpu yBOJNBHEHUH COTPYJHUKA, OTBETCTBEHHOTO0 3a KOH(HICHIIMATHHBIC
JIOKYMEHTBI, OCYILECTBIIAETCS UX Mepe/iadya IPU COCTABICHUH aKTa IpueMa—CcaauHn.

3.9. Opranmszanus myOJUKYyeT WU HHBIM 00pa3oM o0ecreunBaeT HEOTPaHUYCHHBIN
JOCTYI K JIOKyMEHTY, ONpPEEISAIOIIEMY €ro MOJIUTUKY B OTHOLIEHUH 00pabOTKH NepCOHAIbHbIX
JAHHBIX, K CBEJICHUAM O peau3yeMbIX TPEOOBAHHIX K 3aIIUTE MEPCOHANBHBIX TaHHBIX.

2. OBPABOTKA NEPCOHAJIBHBIX JAHHBIX

4.1. Henu 00pabOTKN MEPCOHANBHBIX TaHHBIX B OPTaHU3AIUH.

4.1.1. Uensamu 00pabOTKK IEPCOHATBHBIX JTAHHBIX PAOOTHUKOB OPTaHU3AIUH SBIISIOTCS

— cozeiicTBue pabOTHUKAM B TPYJOYCTPOUCTBE, 00YUECHUH U MPOJIBUKECHUH TI0 CITYXO€;

— o0ecrieyeHue TMYHOM 0€301MacHOCTH pabOTHUKOB;

— KOHTPOJIb KOJINYECTBA M KAYECTBA BBIMOJIHAEMON PadOTHI;

— obecrie4eHne COXPaHHOCTH UMYIIIECTBA;

— odopmIleHHE TPYIOBBIX OTHOIICHUH, MEPEBOIOB HA JAPYTIYI0 paboTy W NMpEeKpalieHus
TPYIOBBIX OTHOIIICHUIA,

— oruiarta Tpyaa;

— IPEIOCTaBJICHUE YCIIOBUH TPY/la, TAPAHTUH U JIBTOT, IPEyCMOTPEHHBIX HOPMATUBHBIMU
MPAaBOBBIMU aKTaMH, KOJUICKTHBHBIM JIOTOBOPOM (TIPM €ro HaJIW4ylH), COTJIAIICHUSIMH,
JIOKaJIbHBIMA HOPMATUBHBIMH aKTaMH, TPYAOBBIMH JIOTOBOPAMU;

— obecrieueHre 0€30MaCHBIX YCIOBHH TPy/a;

— (hopmupoBanue rpapuKa OTIyCKOB, PEIOCTABICHUE AOMOIHUTENBHBIX THEH OTIbIXA U
T.II.

4.1.2. lHenamu 06pabOTKH MEPCOHATBHBIX JAHHBIX KIMEHTOB, KOHTPAreHTOB SIBISIFOTCS:

— OCYIIECTBJICHHE OPTaHU3AIlUH CBOCH JAEATEIbHOCTH;

— OKa3aHue YCIIyT;

— BBITIOJTHEHUE YCIIOBHUI JOTOBOPOB C KOHTPAareHTaMH.

4.2. TpeboBanus k 00pabOTKe MEPCOHAITBHBIX JaHHBIX.

4.2.1. OGpabGoTka mNepCcOHAJIbHBIX MJAHHBIX OCYILECTBISETCS C corjacusi cyObekTa
MePCOHATBHBIX JJAHHBIX Ha 00pa0O0TKY €ro MepCOHANBHBIX TaHHBIX.



4.2.2. IluceMenHoe cornacue paboTHUKA Ha 00pabOTKY EePCOHATIBHBIX JAaHHBIX BKIIOYAET
B ceOst:

— HAMMEHOBaHUE M IOPUINYECKUHN aipec paboToIaTens;

— amunuto, UM, OTYECTBO, aJIpec CyObeKTa (paObOTHHKA), TOKYMEHTHI, yIOCTOBEPSIOIIHE
JMYHOCTH (HOMEp, CBEICHNUS O JaTe BBIAAYU JOKYMEHTA U BBIIABIIEM €TO OpTraHe);

— 11eJIb ¥ c110c00 00pPabOTKN MEPCOHAIBHBIX JaHHBIX;

— IIepeYeHb JIaHHBIX, Ha 00pabOTKY KOTOPBIX JAETCs COTJIACHe;

— IIepeyeHb JIeUCTBUMN, Ha COBEPILIEHUE KOTOPHIX AA€TCs COTIIACHE;

— CPOK, B TEUEHUE KOTOPOI0 JEHCTBYET COTIacHe, MOPSAIOK €ro OT3hIBa.

B oTHOLIEHUY HECOBEPIIIEHHOJIETHUX PAOOTHUKOB corjacue Ha 00paboTKy MepCcoHAIbHBIX
JTAHHBIX JIAl0T POIUTENN, ONEKYHBI WX TIOTICYHTEIH.

4.2.3. OOpaboTka TEpCOHANBHBIX JMJAaHHBIX 0€3 coryacus HX CyOBeKTa MOXKET
OCYIIECTBIISTHCS B CIEAYIOIIUX CIydasx:

— B CTQTHCTUYECKUX WJIM MHBIX HCCIEOBATEIbCKUX LEISIX MPH YCIOBUU 005S3aTEIBHOTO
00e3TMYNBaHUS IEPCOHATBHBIX JaHHBIX;

— JUIS 3alUThI JKU3HHU, 3[J0POBbS WJIM HMHBIX XKM3HEHHO BA)KHBIX MHTEPECOB CYOBEKTa
MEPCOHANBHBIX JAaHHBIX, €CJIH IOJNyYeHHe COIIacusi CyOBeKTa IEepPCOHANBHBIX JaHHBIX
HEBO3MOXHO;

— ©CJIM JIOCTYN HEOTPaHMUYEHHOTO Kpyra JIHIl K IMEePCOHAIBHBIM JTaHHBIM IPEIOCTABICH
CyOBEKTOM IEpPCOHAIBHBIX NaHHBIX JHOO MO ero mpochbOe (0OIIEeNOCTyNHbIE MepCOHATbHbIE
JTAaHHBIC);

— eClli TIepCOHANbHBIC JaHHbIC MOAJEKAT ONMYOJMKOBAHMIO WM 00s3aTeIbHOMY
PACKpBITUIO B COOTBETCTBUU C (peliepaibHbIM 3aKOHOM;

— B JIPYTUX CIy4asX, IPeTyCMOTPEHHBIX 3aKOHOIATEILCTBOM.

4.2.4. O6paboTKa NepCOHATBHBIX JAHHBIX HE JOJKHA MIPUBOJANTH K TUCKPUMHHAIIUHN TIPH
3aKJIIOYEHUH TPYAOBOTO JIOTOBOpa, MEpeBoJax Ha JPYryio pabdoTy WM MpPU NPEKpaleHUU
TPYAOBBIX OTHOIIEHHU.

4.3. Ilony4yeHue nepcoHaNbHbIX JaHHBIX.

4.3.1. Opranuzanus MOpyU OCYIIECTBICHUM CBOEH JEATEIbHOCTH BIpaBe IMOJy4aTh
NIEPCOHATIBHBIC JIaHHBIE B MOPSAJKE, MPEAYCMOTPEHHOM 3aKOHOJATEIBCTBOM M HACTOSIIUM
[Tonoxenuem:

43.1.1. ObbeM U coaepX aHHWE TMOJy4aeMbIX CBEJCHHH JODKEH COOTBETCTBOBATH
Koncturynuu PO u dhenepanbHbIM 3aKOHAM.

4.3.1.2. IlepcoHanbHble AaHHbIE MOTYT OBITH IOJIY4E€HBI TOJBKO Y CaMOro CyOBeKTa
MEePCOHATBHBIX TAHHBIX.

4.3.1.3. Ilony4uuTh nepcoOHAIbHBIE JAHHBIE Y TPETHEI0 JIULA MOKHO TOJIBKO C MTUCbMEHHOIO
corjacusi CyObeKTa, €CIM HEBO3MOXHO MOJIYYHTh MH(GOPMAIMI0O y HEro camoro B TOpPSIKE,
npeaycMoTpeHHoM 11. 4.3.2. Hactosmero [lonoxenus.

4.3.1.4. He nomyckaetcsi IpUHATHE PEILIEHUN, 3aTparuBalIIuX UHTEPEChl CyObeKTa, Ha
OCHOBE JIaHHBIX, IIOJYYCHHBIX HWCKIIOYMTEIBHO B pE3y/lbTaTeé HMX aBTOMAaTH3WPOBAHHOMN
00pabOTKU WM ANEKTPOHHOTO MOTyYEHHS.

4.3.2. Jlns moyydeHust NEPCOHAIBHBIX TaHHBIX OT TPETHUX JIMIl HEOOXOAMMO YBEIOMHUTH
cyOBbeKTa B MUCbMEHHOM (popMe O MOTyYeHUH CBEICHUN Y TPEThei CTOPOHBI, C YKa3aHUEM IieNiei
MOJTYYEeHUSI U MX TPABOBBIX OCHOBAHMH, MPEANOIAraeéMbIX UCTOYHUKAX U CIOCO0axX MOTydeHUS
MEPCOHATIBHBIX JJAHHBIX, O XapaKTepe MOAJISKAIINX MOTYUYeHHIO CBeIEHUH, 0 MpaBax cyObeKTa U
MOCJIEJICTBUSX OTKa3a JaTh MMCbMEHHOE COrjlache Ha MOJyYeHUE CBEICHUN.

4.3.3. [lomyyeHne nepcoHaIbHbIX JaHHBIX pAOOTHUKOB.

4.3.3.1. Tlpu TpynOyCTpONCTBE B OPTraHMU3AIIMI0 OT CyOBEKTa MOTYT OBITH 3aTPEOOBAHBI
TOJILKO T€ JIOKYMEHTBI M CBEJICHUsI, KOTOPbIE NPETYCMOTPEHbI 3aKOHOM M HEOOXOJUMBI B CBSI3H C
BBITIOJITHEHHEM PaOOTHI.

Ilpu 3aKkiaroueHUM TPYIOBOIO JIOTOBOpa CYOBEKT JOJDKEH MpPeJoCTaBUTh: MHacloprT,
TPYIIOBYIO KHIDKKY, CTPaxOBO€ CBHJIETEIBCTBO O0S3aTEIFHOTO IMEHCHOHHOTO CTpaxOBaHHS,
JIOKYMEHTBI BOMHCKOT'O y4eTa (JIJ1s1 BOEHHOOOSI3aHHBIX ).

Ecnu pabora TpeOyeT Hanmuuyusi OMNPEIEIEHHOTO YPOBHS M BHJIa 00pa3oBaHUS
00s13aTeNIbHBIM SIBIISIETCS MIPEOCTaBIeHUe JOKyMeHTa 00 oOpazoBanuu. [Ipu mocTyruieHun Ha



paboTy BHEpBBIE TPYAOBas KHIKKA M CTPAXOBOE CBHUJICTEIHCTBO 00S3aTEIHHOTO MEHCHOHHOTO
CTpaxoBaHUsI OQOPMIISIOTCS YUPEIKIACHUEM.

[Tpu 3aximr0ueHNH TPYIOBOTO JOTOBOPA POPMUPYETCS JIMYHOE A0 PAOOTHHKA, B KOTOPOE
MOJIIIUBAIOTCS KOMUHU MPEIOCTaBICHHBIX TIOKYMEHTOB. B THMUHYIO KapTOUKY BHOCATCS CBEICHUS,
MIpeI0CTaBI€HHbIE pAOOTHUKOM.

4.3.3.2. O0paboTtka cBeieHHI 0 pabOTHHKE (OE€PEMEHHOCTb, HHBAINIHOCTb, BPEMEHHAs
HETPYIOCIIOCOOHOCTh, OOyUeHHE B YyUE€OHBIX 3aBEJCHUSX HAYAIBHOT'O, CPEIHETO M BBICIIETO
npodeccuoHaNbHOTO 00pa30BaHMsI, YWICHCTBA B MPO(COIO3HON OpraHU3aIiy U JIp.) U WICHAX ero
CeMbHU (HAJIMYME HECOBEPIICHHOJCTHUX JCTEH, OOJILHBIX WICHOB CEMbH, KOTOPHIE HYKIAIOTCS B
yX0Jie M Jp.) JOIYCKAETCS HUCKIIOYUTENBHO IS MPeJOCTaBICHUS PaOOTHUKY MPEIOCTaBIICHHUS
rapaHTHil, KOMIIEHCAIIUH U JIPYrUX JIbrOT, MPEAyCMOTPEHHBIX TPYAOBBIM 3aKOHOJATEIHCTBOM,
KOJUIEKTUBHBIM JIOTOBOPOM, COTJIAIlIEHUEM, JIOKAThHBIM HOPMATHUBHBIM aKTOM WU TPYAOBBIM
JIOTOBOPOM.

[IpenycMoTpeHHbIE 3aKOHOAATEIBCTBOM TapaHTHH M KOMIIEHCAIIMU MPEIO0CTaBISIOTCS
MOCJIE TIOTYUYEHUs OpTaHu3aIlield COOTBETCTBYIONIECH HHPOPMAIIUH.

4.3.3.3. [lony4yeHue cBeI€HUI O COCTOSHUM 37J0POBbsl pAOOTHHUKA JOMYCKAETCS TOJIBKO B
CBSI3U C OCYIIECTBICHHEM PaOOTHUKOM €ro TPYAOBOW (PYHKIIMM W B IEJSIX 3aIIUTHI )KU3HU U
310pOBbsl PAOOTHHUKOB YUPEKIEHUS U MIPEIOCTABICHHSI TApaHTUH, KOMIIEHCAINI U APYTUX JBTOT,
MPEAYCMOTPEHHBIX TPYIOBBIM 3aKOHOIATEILCTBOM, KOJUICKTUBHBIM JIOTOBOPOM, COTJIAIICHUEM,
JIOKQJIbHBIM HOPMATHUBHBIM aKTOM WJIM TPYIOBBIM JJOTOBOPOM, & UMEHHO:

1) npu mpoxoXKACHUH 00S3aTeNbHBIX MPEIBAPUTEIBHBIX, TEPUOAUUECKUX OUYEPEIHBIX U
BHEOUYEPEJAHBIX MEIUIIMHCKUX OCMOTPOB M NICUXUATPUUECKUX OCBUIETEIHCTBOBAHUHN B CIydasX,
NnpeaycMOTpeHHbIX CT. 69, 213 TpynoBoro koaexkca P® v MHBIMH HOPMATUBHBIMHU MTPABOBBIMU
aKTaMU;

2) 0 mepuoIax BPEeMEHHON HETPYIOCIIOCOOHOCTH PaOOTHHUKA;

3) 00 yXyAILlIEHUU COCTOSIHHUS 3[I0OPOBBSI, MOJTYYCHUU TPABMBI, YBEUbsI IIPH HECYACTHOM
Ciy4ae Ha TIPOU3BOJICTBE WIIM MPOPECCHOHAIIBHOM 3a00JI€BaHNH;

4) 00 yXyIIIeHUH COCTOSIHUS 370POBbsI PAOOTHHKA WIIH YICHOB €T0 CEMbH, BICKYIIIEM 3a
co00i1 HEOOXOAMMOCTh MepeBOAa, U3MEHEHHS paboyero BPEMEHM, MPEKpPaIEHUs TPYIOBOTO
JI0TOBOPA;

5) 006 nHBaANMMAHOCTH PaOOTHUKA U (MJIM) YICHOB €T0 CEMBHU;

6) 0 OEpEeMEHHOCTHU KEHIIUHBI.

4.3.3.4. [lo nuCbMEHHOMY 3asIBJICHUIO paOOTHHKA HE MO3/IHEE TpeX pabodmnXx HEH co THS
I0/IaY¥ 3asIBJICHUS €MY JIOJKHBI OBITh TIPEIOCTABICHBI HA/IJICKAIIUM 00pa30M 3aBEpEHHBIC KOTTUU
JIOKYMEHTOB, CBSI3aHHBIX pabOTOil.

4.4. XpaHeHue MEePCOHATBHBIX JAHHBIX OCYILECTBISECTCS B MOPSAKE, UCKIIOYAIOIIEM UX
yTpaTy WM HEIIPaBOMEPHOE HCIIOJIb30BAHHUE.

4.4.1. Bce nepcoHanbHbIe JaHHBIE XPAHITCS B HEJOCTYITHOM JJIsl HEYTIOTHOMOYEHHBIX JTHI]
MecTe (B CrelUalbHbIX BBIJEICHHBIX IS XpaHEHHUS JOKYMEHTOB MOMEIIEHUSX, B cefidax uiu
WHBIX 3aKPBIBAIONIMXCS HA 3aMOK IIKadax).

4.4.2. B opranuzamnuu o0ecreuynBaeTCs XpaHeHHUEe IEPBUYHON YICTHOU JOKYMEHTAIIUHU 110
y4eTy TpyZa M €ro oIuiaThl, JOKYMEHTOB I10 yY€Ty MCHOJIb30BaHUS pabo4Yero BpeMEHH, a TakKe
WHBIX JIOKYMEHTOB, COCTaBJISIONIMX MEPCOHANbHBIE JlaHHbIE pPAOOTHHUKOB. JIOKYMEHTHI,
coJieprKalllie NePCOHAJIbHBIE JaHHbIE, TIEPEat0OTCs B ApXUB B CPOKH, ITPELYCMOTPEHHbIE 3aKOHOM,
U B COOTBETCTBUU MPOLIEYPOM, YCTAHOBIEHHOW HOPMATUBHBIMH aAKTAMHU.

4.43. Tlpu pocTWXKEHHM T1ieiell 00paOOTKM TepCOHAJIbHBIE JAHHBIE TOJJIEKAT
YHUUTOXEHUIO, 38 UCKITIOUEHUEM CIIEAYIOIINX CIy4YaeB:

— TIEPCOHAJIbHBIE JTaHHBIE TOMJIKAT COXPAHEHHIO B CHIIYy TpeOOBaHMI HOPMATHUBHBIX
MIPABOBBIX AKTOB;

— TpEeTEeHJEHT Ha paboTy JKelaeT OCTaBaTbCid B CIIMCKE COMCKAaTeled B TEYeHHE
ONPEJIETIEHHOTO COTJIalleHUEM EPUOJa BPEMEHHU.

4.44. Benenue W XpaHEHUE TPYAOBBIX KHIDKEK B OPTraHU3allMd OCYIIECTBISAETCS B
cooTBeTCTBUU C TpynoBbIM KomekcoM P® u mnocranosnenuem IIpaBurensctBa Poccuiickoit
®eneparuu ot 16.04.2003 Ne 225 «O TpyI0BBIX KHIKKaX».



4.5. MHcnonp30BaHHWE NEPCOHAIBHBIX JAHHBIX — O3TO JCHCTBUS, ONEpaluu C
MEPCOHANBHBIMUA JAHHBIMH, COBEpUIAEMBIE B LIEJIAX NPHUHATUS PEIICHUA W COBEPIICHUS MHBIX
JEeUCTBUM, MOPOKIAIOIIUX IOPUANUECKUE MTOCTIEACTBUS ISl UX CYObEKTa U MHBIX JIUII.

He pomyckaercs wucnosib30BaHME TIEPCOHANBHBIX [JAHHBIX B LEIAX HPUYUHEHHS
MaTepuagbHOTO yiepda U MOPAJIbHOTO Bpe/la UX CyOBEKTY, YIIEMJICHUSI €ro MpaB U 3aKOHHBIX
HWHTEPECOB.

4.6. [lepenada nepcoOHAIBHBIX JAHHBIX MOXKET OCYIIECTBISATHCS KaK B YUPEKICHHUH, TaK U
JPYTUM JIMIaM, B TIOPSJIKE, YCTAHOBICHHOM 3aKOHOAATEIbCTBOM U HacTossuuM [lomoxeHnuem.

4.6.1. Tlpu mepenauye MEepCOHANBHBIX JAHHBIX TPETHUM JIMIAM OpraHU3alMs JOHKHA
coOmroaaTh ciaenyromue TpeOoBaHus:

4.6.1.1. TlepcoHanbHbIe TAaHHBIE TPEIOCTABISIOTCS TOJIBKO C MHUCHBMEHHOTO COTJIACHs
CyOBEeKTa, B TOM YHUCJIE B KOMMEPUECKUX LIETAX, 32 UCKIIOYCHHEM CIIy4aeB, MPEeIyCMOTPEHHBIX
3aKOHO/IATENILCTBOM U HacTosuM [lomoxxeHuem;

4.6.1.2. TlonmyueHue mEpPCOHANBHBIX MAHHBIX O€3 MHUCHMEHHOTO COTJlacusi CyOBeKTa
MEPCOHANBHBIX JAHHBIX BO3MOXHO B CIy4asX, KOT/Ia MPEIOCTaBICHUE MEPCOHAIBHBIX JaHHBIX
HEOOXOIMMO B LENSAX NPEAYNPEKICHUS YTPO3bl JKU3HH M 3I0POBBI0 (B YAaCTHOCTH, IPHU
HECUACTHOM CJIydae Ha TPOU3BOJCTBE) W B MHBIX CIIy4asX, YCTAHOBJICHHBIX (eaepalbHBIMU
3aKOHaMU;

4.6.1.3. TlpeaynpexacHUe JMIl, TOJYyYMBIINX JOCTYI K IEPCOHATBHBIM JaHHBIM O
BO3MO’KHOCTH UCIIOJIb30BaHUs CBEICHUM TOJIBKO B ONPEEICHHBIX OpraHu3aluei Hemnsx;

4.6.1.4. Cobmronenne pexrMa KOH(MUICHIUATBLHOCTH IMONTYYaTeIIIMU TEPCOHATBHBIX
JTAHHBIX.

4.6.2. B yupexaeHUH TEPCOHAIBHBIE JaHHBIE MOTYT OBITH MPEIOCTABICHBI TOJIBKO
CIIELUAIILHO YITOJTHOMOYEHHBIM JIUI[aM B COOTBETCTBHUH C MEPEYHEM, YTBEPKIACHHBIM B MOPSIKE,
onpeneneHHoM 11. 3.6.2. Hactosmiero [lonokeHus u TOJIBKO B TOM 00beMe, KOTOPhIH HE0OX0 UM
WM JJIs1 BEITIOJTHEHUSI KOHKPETHBIX ()yHKITHH.

4.6.3. [IpenocraBiieHre MEPCOHANBHBIX JaHHBIX pa0OTHUKOB WICHAM BBIOOPHOTO OpraHa
MEepPBUYHON MPO(COIO3HONW OpraHM3alMd OCYIIECTBISIOTCS B TMOPSAKE M B CIydasx,
npeaycMOTpeHHbIX TpynoBeiM KoaekcoM P®, B 4acCTHOCTM NpH MNPEKPALIEHUH TPYIOBOTO
JIOTOBOpa C paOOTHUKAMH, SIBIISTFOIIIMMHUCS YWICHAMH NMPO(ECCHOHATBHOTO COI03a B COOTBETCTBUU
co ct. 373, 374, 376 TpynoBoro kojekca PO.

B wuHBIX cnydasx mepcoHaNbHBIC IaHHBIE pA0OTHUKA, BKIOYAas HHPOPMAIHIO O
3apaboTHOM MIaTe, MPEeJOCTaBISAIOTCSA TOJBKO C €ro MUCbMEHHOTO corjacus, opopmisieMoro B
COOTBETCTBUH C 1. 4.2.2. HacTosimero [lonoxenus.

4.6.4. be3 THUCBMEHHOrO0 corjacus pa0OTHMKAa €ro IepCOHAIbHBIC JIaHHBIC
MPEIOCTABIISIFOTCS

— B [lerncuonnsrit pona Poccuiickoit denepanuu;

— B ®oH coumanbHOro crpaxoBanus Poccuiickon denepannu;

— B BOGHHBIE KOMHUCCapHUaThI;

— B IpyTU€ OpraHbl U YUPEKACHUS B CIyUasix, IPEIyCMOTPEHHBIX 3aKOHOIaTETbCTBOM.

O0beM u coaiepkaHue MEPCOHATBHBIX IaHHBIX, MPEAOCTABISEMbIX YKa3aHHBIM OpraHaM U
YUpEXKACHUSIM, OCYIIECTBISETCS B YCTAHOBICHHOM 3aKOHO/IATEIIbCTBOM IMOPSIIKE.

4.7. ABTOMaTH3MpOBaHHAsA 00pabOTKa MEPCOHATBHBIX JAHHBIX B OPTaHU3AIIIH.

4.7.1. Ilpu aBTOMAaTU3UPOBAHHOU 00pPAOOTKE MEPCOHATBHBIX JAHHBIX HE JOIYCKACTCS
MIPUHSITHE PElIeHHs, OCHOBAHHOTO MCKIIOYUTEIHLHO Ha aBTOMAaTU3UPOBAHHON 00paboTke, eciu
TaKO€ PEIICHHE MOXXET MPHUBECTH K ONPEACICHHBIM MPABOBBIM IMOCIIECACTBUSAM, a TAKKE WHBIM
0o0pa3oMm 3aTparuBaeT MpaBa U 3aKOHHbIE HHTEPECHI UX CYOBEKTa.

4.7.2. TlpunsaTue pemieHuss HCKIIOYUTEIPHO Ha OCHOBAaHMHM aBTOMAaTHU3MPOBAHHOMN
00paboTKU MEePCOHATBHBIX JAHHBIX JOMYCKAeTCs TOJIbKO MPH HAIWYHH COTJIACHS B MMHCHMEHHOM
dbopme cyOBeKTa MEPCOHANBHBIX JTAaHHBIX WJIM B CIy4asx, MPEIyCMOTPEHHBIX (eaepalbHbIMU
3aKOHAMH, YCTAHABIMBAIOIIMMH TaK)kKe MEphI M0 00EeCTIeUeHUI0 COOMIOACHHS MPaB M 3aKOHHBIX
WHTEPECOB CYOBEKTa MEPCOHATBHBIX JaHHBIX.

4.7.3. CyOBeKT mepCOHANBHBIX JAHHBIX MOXET 3asiBUTh BO3PAKEHUE MPOTUB MPUHSATHUS
pelIeHus] UCKITFOYUTEIPHO Ha OCHOBAaHWM aBTOMAaTU3UPOBAHHOM 0OPAaOOTKH €ro MEPCOHATBHBIX
naHHbIX. OpraHu3anus B T€YCHHE CEMHU pabouyux AHEW 00s3aH pacCMOTPETh MPEICTaBICHHOE
BO3paKEHUE U COOOITUTH CYyOBEKTY O pe3ybTaTaX €ro pacCCMOTPEHHUSI.



4.8. HeaBTOoOMaTu3upoBanHas 00pabOTKa MePCOHANBHBIX IaHHBIX B OPraHU3aLINH.

4.8.1. Ilpu ocymiecTBIeHUH HEaBTOMATU3UPOBAHHOW 00PaOOTKH MepCOHANTbHBIC JaHHBIC
JIOJDKHBI (DPUKCHPOBATHCS HA OTHAEIBHBIX MaTEpUANbHBIX HOCHUTENAX. PasinuuyHble KaTteropuu
MIEPCOHATBHBIX JAHHBIX TaKKe (PUKCUPYIOTCS Ha pa3IMYHbIX MaTepUaIbHBIX HOCUTEISX.

4.8.2. Jluna, ocCyIIEeCTBISIONIME HEABTOMAaTHU3WPOBAHHYIO 00pabOTKY NEpPCOHAIBHBIX
JAHHBIX, JOJDKHBI OBITH IpEBApUTEIBHO YBEIOMIIEHBI 00 OCOOEHHOCTAX TaKoH 00pabOTKH.
OTBETCTBEHHOCTh 32 CBOEBPEMEHHOE YBEJOMJIEHHME BO3JIaraercs Ha PYKOBOAMTENEH
COOTBETCTBYIOIIUX CTPYKTYPHBIX MOAPA3ACTICHHIM.

4.8.3. B opraHuzauuum HEaBTOMATHU3HpPOBaHHAs 0O0pabOTKa OCYLIECTBISIETCS IPHU
WCIIOJIb30BAaHNHU, YTOYHEHUU (OOHOBIEHWH, M3MEHEHUH), PACHPOCTPAHEHUU TMEPCOHATBHBIX
JIAHHBIX, COJEPXAIIUXCS B JIMYHOM KapTOUKe, TPYIOBOW KHMKKE M JPYrHUX IOKYMEHTax H
MaTepUaIbHBIX HOCUTEIISX.

3. ITPABA U OBA3AHHOCTH B OBJIACTHU 3AIIUTHI U OBPABOTKH
INEPCOHAJIBHBIX JTAHHBIX

5.1. CyObeKT nepcoHaNbHBIX JTaHHBIX UMEET MPaBo:

5.1.1. Ha nmonuyto nHpopMaImo 0 CBOMX NEPCOHATIBHBIX JAHHBIX U UX 00paboTKe;

5.1.2. Ha gocTyn K CBOMM NEPCOHATIBbHBIM JJAHHBIM;

5.1.3. Ha npenioctaBieHue CBeIEHUI 0 HAIMYMH NEPCOHATIBHBIX JAHHBIX B YUPEKIACHUU B
JIOCTYITHOM 11 CyObeKTa (hopme;

5.1.4. Ha nony4enue uHpopMalinu, Kacaronieicst o00padoTKH ero nepCoOHAIbHBIX JaHHBIX,
B TOM YHCJIE€ COJIEPIKAILCH:

— MOATBEpKAeHHE (hakTa 00pabOTKH MEPCOHATBHBIX JAHHBIX ONEPATOPOM;

— MPaBOBbIE OCHOBAHUS U LIEJIN 00PaOOTKU MEPCOHANIBHBIX JIaHHBIX;

— IIeTI U IPUMEHSIEMbIE OIIepaTOPOM CIIOCOOBI 00PaOOTKHU MEPCOHANBHBIX JaHHBIX;

— HaUMEHOBaHME M MECTO HaXOXJIEHUs OIepaTopa, CBEICHH O JIUNAX (3a UCKIIOUECHUEM
paboOTHHUKOB omepaTopa), KOTOPbIE UMEIOT TOCTYII K IEPCOHATBHBIM JJAHHBIM WJIM KOTOPBIM MOTYT
OBITb PACKpPBITHI IE€PCOHAJIbHBIE JAHHbIE HAa OCHOBAHUHM JOTOBOpPAa C ONEPATOPOM WM Ha
OCHOBAaHUU (eIepaIbHOTO 3aKOHA;

— o0pabaTbiBaeMble IEPCOHAIBHBIC JIaHHbIE, OTHOCALIMECS K COOTBETCTBYIOLIEMY
CyOBEKTY NEPCOHATBHBIX JAHHBIX, UCTOYHUK UX TOJTYYEHUS, €CIIM MHOU MOPSAIOK MPEICTABICHUS
TaKUX JAHHBIX HE IPEYCMOTpPEH (eiepaliIbHbIM 3aKOHOM;

— CpOKH 00pabOTKH NMEePCOHATIBHBIX JAHHBIX, B TOM YHCIIE CPOKU MX XPAHEHUS;

— HOPSI0K OCYILLECTBIICHHS CYOBEKTOM IEPCOHANIBHBIX JIaHHBIX MPaB, MPETyCMOTPEHHBIX
3aKOHOJATEIbCTBOM,;

— uH(pOpMaLuIo 00 OCYIECTBIEHHON WK O MpeJojaraéMol TpaHCTPaHUYHOH nepenaye
JTAaHHBIX;

— HaMMEHOBaHME WIHM (PaMUIIMIO, UMS, OTYECTBO M aJpec JMLA, OCYLIECTBISIOLIETO
00paboTKy MepCOHATBHBIX JAaHHBIX MO MOPYYCHHIO OTepaTopa, eciii 00paboTKa MOpydeHa iU
OyzeT mopydeHa TakoMy JIULLY;

— MHBIE CBEJICHHS, TIPETYCMOTPEHHBIE HACTOSAIINM (heJiepabHBIMU 3aKOHAMHU

5.1.2. PaboTHUKHM UMEIOT IIPABO:

5.1.2.1. Ha goctyn Kk CBOMM NEPCOHAJIBHBIM JaHHBIM, B TOM YHCJIE€ HA JOCTYI K CBOUM
MEIMLIMHCKUM JITaHHBIM, UMEIOIIMMCSl B OPTaHU3aMH C Y4aCTUEM METUIIMHCKOTO CIIEIUaNCTa
0 BBIOOPY paOOTHHKA;

5.1.2.2. Ha nony4yenue nahopmaiuu:

— 0 CBOMX MEPCOHAIBHBIX JAHHBIX U CIIOCO0E X 00padOTKY;

— 00 aBTOMaTH3MpPOBAaHHONH 00pabOTKE NEPCOHANBbHBIX MaHHBIX (O CYIIECTBOBaHUU
aBTOMATHU3MPOBAHHOTO (paiiyia TaHHBIX, HENAX Takol 00paboTKN);

5.1.2.3. Ha nonyyeHue Konui JOKYMEHTOB B COOTBETCTBMM C NMOANMYHKTOM 4 1. 4.3.3.
HacTtosmero IlomoxeHnus;

5.1.2.4. Ha omnpeneneHue CBOEro MNpeICTaBUTENs Uil OKa3aHUs COACUCTBUS B
OCYIIECTBIICHUH TIPaB CyOHhEKTa MEPCOHATBHBIX TaHHBIX;

5.1.2.5. TpeboBaThb YTOUHEHHs €ro IMEPCOHAIBHBIX HaHHBIX, MX OJIOKUPOBAHMUSA WU
YHUYTOXKCHUSI B CIIydae, €CIM MEepPCOHAIBHBIC JaHHBIC SBISIFOTCS HEMOJIHBIMH, YCTApPEBIIUMM,



HETOYHBIMH, HE3aKOHHO TOJTYYCHHBIMU WIN HE SBISIOTCS HEOOXOIUMBIMU IS 3asIBICHHOM 11eNn
00pabOTKH, B TOM YHCJIE TIyTEM:

— BHECEHHMS U3BMEHEHHM, YTOUYHEHUI U JIOTIOJHEHUN CBEICHUM;

— ycTpaHeHus W (WIM) TpPEKpameHus O0O0paOOTKU YCTapeBUINX, HEIOCTOBEPHBIX H
HE3aKOHHO MOJyYEHHBIX CBEJICHMUI;

— U3BEIICHUS OpPTaHU3aIMel BceX JUI, KOTOPHIM ObLTH COOOIIEHBI HEBEPHBIC, HETIOJIHBIE
WM YCTapeBILIUE JaHHbIE, a TAK)KE COOOIIEHUsI 000 BCEX BHECEHHBIX U3MEHEHMSIX, JOMOIHEHUAX
Y YyTOUYHEHUSX;

— BHECCHHS] U3MEHEHHM U TOTIOJIHEHU B TPYIOBYIO KHIKKY;

— IIPeIOCTaBIICHUS CBEACHUN B JOCTYITHOM /715 paboTHUKA hopme;

— JIOTIOJTHEHUSI CBEJIEHUH OLIEHOYHOT'0 XapaKTepa 3asBIEHUEM, BBIPAXKAIOIIUM CBOIO TOUKY
3peHusl.

5.1.2.6. Ha 3aummTy OT HelmpaBOMEpHBIX NeHCTBUM (Oe3aeiicTBUIl) B OTHOIIEHUU CBOUX
MEPCOHANIBHBIX TAHHBIX OCPEIACTBOM:

— OTIpeeNICHUs IPEACTABUTENS ISl UX 3aLUTHI,

— oOparteHus B Cy/;

5.1.2.7. Ha o3HaKkomJIeHME NOJ POCHUCH € HACTOSIMM [loNOKEHMEM W WHBIMU
JIOKAJIbHBIMA HOPMATHUBHBIMH aKTaMH, UMEIOIIMMHU OTHOIIIEHUE K €r0 TPYI0BOM (DYHKIIHH.

PaGoTHuky He MOTYT OBITH TNPEIOCTABICHBI CBEACHUS, KOTOPHIE MOTYT HApYIIHUTh
HapYIIalOT KOHCTUTYIIMOHHBIE TpaBa M CBOOOABI JPYIMX IUI,, & TaKKe B HMHBIX CIIydasx,
MPEeTyCMOTPEHHBIX 3aKOHOAATEILCTBOM.

5.2. PaboTHHK 00s13aH:

— CBOEBPEMEHHO COO0IIAaTh CBOEMY HEMOCPEICTBEHHOMY PYKOBOIUTEINIO, PYKOBOIUTEIIO
CTPYKTYpHOTO TOJpAa3AelcHUus U (WIU) B OTIEN KaJpOB HHPOPMAIUIO O HEBO3ZMOXHOCTH
CBOEBPEMEHHO U UCIIOJHUTH CBOU TPY/IOBbIE 00S3aHHOCTH, HEBO3MOKHOCTHU BBIUTH Ha padoTy B
CBSI3U C BPEMEHHOW HETPYIOCIOCOOHOCTHIO, ¢ 00yuyeHHEM B OOpa30BaTEIbHOM YUPEKICHHH,
WCTIOTHEHUEM TOCYAAPCTBEHHBIX U (MJIM) OOIECTBEHHBIX 00SI3aHHOCTEH, C JOHOPCTBOM KPOBH U
€€ KOMIIOHEHTOB U JPYTMMH OOCTOSTEIbCTBAMHU, MPEMATCTBYIOIIMMH HCIIOJHEHUIO TPYIOBBIX
0053aHHOCTEM;

— coo0maTe B OTIEN KaapoB O MPOUCHICAIINX H3MEHCHHSIX B AHKCTHBIX JAHHBIX HE
Mo3/Hee BYX He/ellb C MOMEHTA UX U3MEHEHUS;

— HE3aMEJUIUTEIIEHO COOOILIUTh HETOCPEJICTBEHHOMY PYKOBOAMTENIO O BO3HUKHOBEHHUHU
CUTYaIUH, NPEICTABISAIONIEH YIPO3Y KU3HU U 3[I0POBBIO JIIO/ICH, COXPAHHOCTH UMYIIIECTBA;

— IPOXOJUTHh 00YYCHHE U TIPOBEPKY 3HAHHIA B 0OJIACTH 3AIIUTHI IEPCOHATBHBIX TaHHBIX;

— cobmronath Hactosmee [lonoxenue;

— COXpaHsATh KOH(MUICHIIMAIHLHOCTD MMOTYYCHHBIX MMEPCOHANBHBIX TaHHBIX, B TOM UYHCIIC
MocJie MpeKpalieHust TPYJ0BBIX OTHOLICHHUH ¢ OpraHu3alueii;

— IpU MNpeKpalleHUd TPYAOBOTO JO0TOoBOpa MepeAaTbh YNOJIHOMOYEHHOMY JIMIy BCE
MaTepHalbHbIe HOCUTEIHU MePCOHANBHBIX TaHHBIX.

5.3. [IpaBa u 00s13aHHOCTH OpraHU3AIUH B 00JIACTH 3aUTHI IIEPCOHAILHBIX JIAHHBIX.

5.3.1. Opranuzanus UMeeT paBo:

— Ha TMOJIy4eHHE JOCTOBEPHBIX MEPCOHAIBHBIX JAaHHBIX OT CYOBEKTa MEPCOHAIBHBIX
JAHHBIX B CIIy4asX U MOPSAKE, yCTAHOBICHHBIX 3aKOHOAATENILCTBOM U HacTosuM [lonoxxenuem;

— Ha TPUBJICUCHHUE K JTUCIHUIUIMHAPHON M MaTEpPUAIbHOW W MHOW OTBETCTBEHHOCTH JIHII,
HapyIIMBIIUX TpaBuia OOpaOOTKM M TOJIYYEHHUs MEPCOHANbHBIX ITaHHBIX B COOTBETCTBHH C
3aKOHOAATENLCTBOM U HacToAmuM [lonoxxenuem.

5.3.2. Opranusanus o0s3aHa:

— TpUHUMATh MEPHl 0 3allUTE€ TEPCOHATBHBIX JaHHBIX B OOBEME U TMOpPSAKE,
MPEeAyCMOTPEHHBIX 3aKOHOJATEIBCTBOM U HacTosIuM [lonoxkenuem;

— mosy4aTtb M oOpabaTbiBaTh NEPCOHANbHBIE JaHHbIE B YCTAHOBJIEHHOM 3aKOHOM M
HacrosiuuM [lonoxxennn nopsiake;

— HE 3alpalmuBaTh UH(QOPMALMIO O COCTOSTHUM 3/10pOBbs paOOTHHUKA, 32 UCKIIOYEHHEM
CBEJICHMI, yKa3aHHbIX B noar. 3 m. 4.3.3. Hactosiero Ilonoxenus;

— o0ecrneynTh 00yueHue U MPOBEPKY 3HaHUN paOOTHUKOM HOPM U TpeOoBaHU B 00sacTu
3aIIUThI IEPCOHATBHBIX JJAHHBIX;



— O3HAKOMHTH BCEX PaOOTHUKOB TOJ| POCHHCH C HacTosIuM [lonoxeHneM U TOObIMH
BHOCHMBIMHU B HETO H3MEHEHUSIMHU.

5.3.3. Opranuzainusi HE BIpPaBE pPaCHPOCTPAHATH CBEJICHUS O  HAJIOXKEHHUU
JUCITUIIMHAPHOTO B3bICKaHMS 0€3 MUChMEHHOTO corjiacusi paboTHHKA. JlaHHBIE CBECHUS MOTYT
OBITH TpEJaHbl Orjacke 0e3 MUCHhbMEHHOTO COTJIACHSl TOJIBKO TPU O0E3TUYMBAHUU CYOBEKTa
MePCOHATBHBIX TAHHBIX.

5.4. IlpeumytecTa ¥ JbTOTHI JUIIAM, IMEIOIIUM JTOCTYIT K TIEPCOHAIBHBIM JaHHBIM.

5.4.1. Jluna, umerone OOCTyN K TEPCOHAIBHBIM JAaHHBIM M OCYHIECTBISAIOIINE HX
00paboTKy, UMEIOT MPaABO:

— Ha MPEUMYIIECTBEHHOE OCTaBJeHHE Ha pabdoTe MPH COKPAIICHUU YHCICHHOCTU WIIH
mrata pabOTHHKOB OpTaHU3aINH;

5.5. [IpaBa u 0053aHHOCTH MPEICTAaBUTEIBHOTO OpraHa pabOTHUKOB B 00JIACTH 3aILUTHI U
00pabOTKM MEPCOHATIBHBIX JAHHBIX PAOOTHUKOB.

5.5.1. TlpeacraButenbHBINA OpraH paOOTHUKOB UMEET MPABO Ha MOTyueHUEe HHPOPMAIIH U
ydJacTHe B KOHCYJIBTAIHAX 110 BOIIPOCAM:

1) BHeapEeHUS WM U3MEHEHHS] CHCTEM aBTOMATHU3MPOBAHHOW 00pabOTKH MEpCOHAIBHBIX
JAHHBIX;

2) BHEPEHUS CUCTEM BUICOHAOIIOICHUS Ha pab0YNX MECTax;

3) oOyd4eHus ¥ MPOBEPKH 3HAHUNA PAOOTHUKAMH HOPM M TPeOOBaHMI B 00JIACTH 3alTUTHI
MEePCOHATBHBIX TAHHBIX.

5.5.2. [lpeacraBuTenbHBINA OpraH pabOTHUKOB 00513aH COOMIOAATh KOHPUICHITNATLHOCTD
MEPCOHATBHBIX JAHHBIX PA0OTHUKOB, TIOYYCHHBIX IPHU OCYIIECTBICHUU CBOUX MOTHOMOYHIA.

5.5.3. IlpencraButenbHBI OpraH pPaOOTHWKOB HE BIIPAaBE OCYIIECTBIATH Iepeaady
MEPCOHANBHBIX JAHHBIX PAOOTHUKOB TPETHUM JHUIIAM 0€3 TpeABapUTEIBHOTO COTJIACHS
paboTHHKA.

4. OTBETCTBEHHOCTbDb

6.1. Hapymenue nacrosmiero IlonoxeHus BiiedeT 3a cOO0W MPUMEHEHHUE FOPHINYSCKON
OTBETCTBEHHOCTHU B COOTBETCTBHH C (pelIepaIbHBIMHU 3aKOHAMH.

6.2. PaborHuk, HapymuBmMi Hactosmiee [lonokeHne, MokeT OBITh TPHUBICYCH K
MaTepuaJbHOM W  JUCUUIUIMHAPDHOW  OTBETCTBEHHOCTH, BKJIOYas  YBOJIbBHEHHE  IIO
COOTBETCTBYIOLLIEMY OCHOBAHHUIO.

6.3. Hapymenue mnopsaka cOopa, XpaHEHHs, MCIOJIb30BAHUA M PaACIPOCTPAHCHHS
MEPCOHANBHBIX JaHHBIX MOXKET IMOBJICYb MPUMEHEHHE aJIMUHUCTPATUBHON OTBETCTBEHHOCTH K
Ty, coBepiuBiieMy nannoe Hapymenue (ct. 13.11, 13.14 Konekca Poccuiickoit @eneparuu 00
aIMUHHUCTPATUBHBIX IPABOHAPYIICHUSIX).

6.4. JIuua, HapymMBIIME HEPUKOCHOBEHHOCTh YAaCTHOM KH3HM, JIMYHYIO U CEMENHYIO,
TaliHy YCBHIHOBJICHUSI MOTYT OBITh IPUBJICUEHBI K YTOJIOBHOM OTBeTCTBeHHOCTH (cT. 137, 155, 183
VYronosHoro koaekca Poccuiickoit denepauun).

6.5. MopanbHbIid Bpell, MPUYMHEHHBIH CYOBEKTY TEPCOHAIBHBIX JTAHHBIX BCIICJICTBHE
HapYIIEHHs €ro MpaB, HApYIICHUs MPAaBUII 00PaOOTKH MEPCOHANBHBIX JaHHBIX, YCTaHOBICHHBIX
3aKOHOAATENHLCTBOM U HacTosiuM [lonmoskeHneM, a Takxke TpeOOBaHUMN K 3aIIUTE MEPCOHATBHBIX
JTaHHBIX, YCTAHOBJIEHHBIX B COOTBETCTBUM C 3aKOHOATENILCTBOM U HacTosmuM [lonoxeHueM,
MOJJIEKUT BO3MEIIECHHUIO B COOTBETCTBHM C 3aKOHOAATENbCTBOM Poccuiickoir denepanuu.
Bo3menienne  MopalbHOTO — Bpela  OCYUIECTBISETCS  HE3aBUCHMO  OT  BO3MELIEHHUS
MMYIIECTBEHHOIO Bpe/Jla U OHECEHHbBIX CYObEKTOM MEPCOHAIBHBIX JAaHHBIX YOBITKOB.






